TAP DPOAN CONG NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
'THAN - KHOANG SAN VIET NAM Pic lip - T do - Hanh phiic

CONG TY CO PHAN TU VAN PAU TU

MO VA CONG NGHIEP — VINACOMIN

$6:136/KH-VIMCC Ha Ngi, ngay 02 thing 3 ném 2021

KE HOACH
Tb chirc Pai hdi dong cb dong thwdong nién nim 2021

Céin ctr Ludit Doanh nghiép sé 59/2020/QH14 ngay 17 thang 6 nim 2020;

Céin cir Diéu 16 t6 chire va hoat déng ciia Cong ty ¢6 phan Tuw van dau tuw mo va
céng nghiép - Vinacomin;

Cén cir Vén ban s 474/TKV-KS ngay 04/02/2021 cia Tap doan Céng nghiép
Than - Khodng san Viét Nam Vv béo cdo, xin y kién TKV truce khi biéu quyét tai Pai
hoi dong co dong nién hang nam,

Céin cir diéu kién san xudt kinh doanh ciia Cong ty.

Héi ddng quan trj Cong ty du kién Ké hoach t6 chirc Pai hdi ddng cb dong
thudng nién ndm 2021 nhu sau:

1. Thoi gian:

1.1. Ngay ding ky cubi cing dé thuc hién quyén tham du Dai hji dong co
dong thuong nién nam 2021

Ngay chét danh séch cd déng dé huong quyén tham dy DPHPCD thudng nién
nam 2021 dy kién ngay 24/3/2021.

1.2. Ngay t3 chirc Dai hji dong cb dong thuwong nién nim 2021

- Dy kién: ngay 26/4/2021;

- Trudng hop ngdy thit nhdt PHDCP thudng nién nim 2021 6 chirc khong
thanh cdng, Hoi ddng quén trj Cong ty tb chirc PHDCP 14n hai sau mét (01) ngay to
chirc PHDCP lan 1.

2. Dia diém:

- Dia diém: Hbi truomg tdng 6, Vin phong Cong ty

- Pia chi: S8 565 Nguy&n Trai, phudng Thanh Xuin Nam, quin Thanh Xuén,
thanh phd Ha Noi.

3. Ngi dung:

3.1. Bdo cdo két qua thue hién nim 2020 va nhigm ky 2016 - 2021

(1) B4o cdo két qué thuc hién ké hoach san xuat kinh doanh nim 2020 va nhiém
ky 2016 - 2021;

(2) Béo céo tai chinh nim 2020 va nhiém ky 2016 - 2021;

(3) Phuong 4n phan phdi loi nhuén, trich 14p va st dung cac quy; phuong 4n tra
¢d tirc ndm 2020;
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(4 Mirc chitra tién thi lao, tién lwong, tién thudng va cac loi ich khac dbi véi Hoi
déng quén trj (HPQT) , Ban kiém soét (BKS) nam 2020; @& xuét th lao, thu lao, tién
lwong, tién thudng va cac lgi ich khac doi véi HDQT, BKS nam 2021.

(5) Béo céo ciia Hoi déng quén tri v& quén tri va két qua hoat dong ciia Hoi dong
quan tri;

(6) Béo céo thdm dinh ctia Ban Kiém soat: Béo co két qua kinh doanh ctia Cong
ty; Béo cdo tai chinh nim; Béo céo dénh gid cng téc quan Iy, diéu hanh Céng ty ctia Hoi
dong quéan tri, Giam doc;

3.2. Ké hoach nim 2021 va nhiém kp 2021-2026

(1) K& hoach san xuét kinh doanh nim 2021 va nhiém ky 2021-2026;

(2) K& hoach Xéy dyng dAu tur niim 2021 va nhiém ky 2021-2026;

(3) K& hoach tuyén dung lao dong nm 2021 va nhiém ky 2021-2026;

(4) K& hoach tra ¢ tirc nim 2021 va nhiém ky 2021-2026;

(5) K& hoach chi tra thi lao, tién Iuong, tién thudng va loi ich khac ctia Hoi dong
quén tri, Ban kiém soat ndm 2021,

3.3. Lwa chon Céng ty kiém todn thyc hign bdo cdo tai chinh nam 2021.

3.4. Bau HPQT, BKS Cong ty nhi¢m ky 2021-2026;

3.5, Sia dbi, b8 sung Didu I¢ 15 chirc vi hogt dpng ciia Cong ty c6 phan Tie vin
ddu tir mé v cong nghiép - Vinacomin (Siea doi bd sung lan thik tim);

(C6 phu luc chi tiét cdc ndi dung bdo cdo xin Y kién kém theo)

3.6. Cdc ni dung khdc thupc thim quyén ciia Dai hji dong co dong:

Sira di, b sung Quy ché quén 1y ni bd ciia Cang ty (Quy ché hoat ddng ctia Hi
ddng quén trj, Quy ché hoat dong ciia Ban Kiém soat, Quy ché quén trj ndi by Cong ty)

(C6 phu luc chi tiét cdc ndi dung bdo cdo xin Y kién kém theo)

4. Cong tac chuin bj va giao nhiém vuy:

4.1. Ban kiém sodt:

- Chuéin bj béo béo hoat dong ctia Ban kiém soét va dénh gia két qué hoat dong
ctia HDQT, Giam dbc Cong ty nim 2020 va nhiém ky nam 2016-2020;

- Béo céo dénh gi4 ciia Ban kiém soét vé két qua SXKD va tham dinh béo céo tai
chinh ctia Céng ty da dugce kiém todn nam 2020;

- Béo céo Iwya chon Céng ty kiém toén doc 1ap kiém toan Béo cdo tai chinh cla
Céng ty nim 2021.

- Chun bj Dy thao Quy ché hoat ddng clia Ban kiém soét nhiém ky 2021-2026.

- Thoi gian ndp cho HDQT: Truéce ngay 25/3/2021.

4.2. Thur ky Cong ty:
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- Béo céo hoat dong ctia HPQT nim 2020, nhiém ky 2016-2021; Phuong huéng
nhiém vu nim 2021, nhiém ky 2021-2026;

- Chuén bj hd so 1am viéc véi Trung tAm Luu ky Chimg khoan Viét Nam dé
chdt danh sach cb déng tham dy Pai hdi;

- Dy thao: Quy ché td chirc; Chuong trinh t6 chirc Pai hoi; Chuong trinh bau cir;
Bién ban; Nghi quyét; Phiéu biéu quyét; Noi dung diéu hanh Dai hoi;

- Tong hop, soat xét chinh stra lai cac béo céo do céc phong ban g dén, in 4n
g tai ligu cho céc cb dong va cong b6 thong tin trén thi truorng chimg khoén theo ding
quy dinh, gbm: (i) Pang trén Website ciia Cong ty; (ii) cong thong tin cia UBCK Nha
nude; (iii) S& Giao dich chimg khoan Ha Noi vé Dai hoi ddng cb dong...

- Tong hop danh séch cb déng do Trung tdm Luu ky Chimg khoén Viét Nam
giri dén @ giri thong bao t6 chuc Dai hdi ddng cb dong, lap cé4c bio cdo chuyén nganh,
l4p c4c chuong trinh quén ly cb d6ng, quan ly cong téc bau ctr, bd phleu.

- Hoan thién hd so bédo cédo Gidm dbc, nguou Pai dién phin von dé xin phép
TKV céc van d& biéu quyét tai Dai th ddng cb dong; Lap dy tru kinh phi t6 chirc Pai
hdi va thuc hién nhiém vu quan hé cb dong theo quy dinh ctia phép luat.

- Dit in phong bi d& giri thdng béo va giri két qua td chirc Dai hdi ddng cb dong
(250 cb dong x 2 phong bi/cd déng = 500 phong bi Cong ty);

4.3. Phong Ké hoach:

- Chun bj bao céo két qua SXKD nim 2020. Nhi¢m ky nim 2016-2020 (Panh
gi4, phan tich r0 nhung viéc 1am duge va chua lam duge theo Nghi quyet cia PHPCD
niim 2020); D& xuét ké hoach SXKD nim 2021, nhi¢ém ky ndm 2021-2026.

- Thdi gian hoan thanh ndp béo céo cho HDQT: Trudc ngay 08/3/2021.

4.4. Phong Téi chinh Ké todn:

- Hoan thanh béo c4o tai chinh da dwgc kiém todn ndm 2020; Xay dvng phuong
4n phén chia loi nhuén cia ndm 2020 dé bao céo Gidm doc, Ngudi dai dién phén vén
d xin y kién chi dao ctia TKV trude khi trinh HDQT, PHDCD;

- Béo céo chi tra thil lao, tién lwong HDQT, BKS, BGD niim 2020; dé xuét thi
lao, tién lvong HPQT, BKS, BGD nim 2021.

- Thoi gian xin ¥ kién TKV: Truéc ngay 25/3/2021.

4.5. Phong Hanh chinh - Nhin sy

a) B phédn T6 chike, lao dong:

- Chuén bi phuong 4n nhan sy HDQT, Ban Kiém soét nhigm ky 2021-2026 bo
céo Giam dbc, Ngudi dai dién phin vén dé xin y kién chi dao cia Tap doan Cong
nghiép Than - Khoang san Viét Nam (TKV) truéc khi trinh HDQT, PHPCD.

- Thoi gian xin y kién TKV: Trude ngay 25/3/2021.

b) B phén Thanh tra - Phdp ché:
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- Chuén bj Dy thao Diéu 1é td chirc va hoat dong ctia Cong ty (Stra ddi, bd sung
1an thir 8)

- Chuén bj Dy thio céc Quy ché: Quy ché ndi bd v& quan trj Cong ty, Quy ché
hoat dong ctia Hyi dong quan tri.

b) B phdn Van phong:

Chuén bi phong hop tai tAng 6 Cdng ty va cc diéu kién, co s& vat chét cén
thiét, gdm:

(i) 01 Makét nén db chir tring ghi ndi dung “Cong ty ¢b phan Tu vén dau tw mé
va cong nghiép -Vinacomin”, “Pai hoi ddng cb dong thudng nién nam 2021”7, “Ha
Ngi, ngay 26 théng 4 nim 20217;

(ii) 01 b ban, ghé cita chil toa; 01 ban 02 ghé ciia thu ky (c6 tiéu dé phan biét
ban chu toa, thu k) dé tai san khu hdi truomg;

(iif) 02 ban, 03 ghé phat tai liéu (C6 tiéu d& ban s 1,2); 01 ban udng nudc ké tai
hanh lang Héi trudng tang 6 Cong ty;

(iv) Chuén bj 02 hom phiéu @ trén ban (don) c6 tiéu d& phan biét hom phicu
bau cir va hom phiéu biéu quyét.

- Chun bi nuéc ubng (nude déng chai), hoa dé ban Pai hdi gom: 03 bét (02 bat
d ban chii toa va thu k¥, 01 bat dé & buc phat biéu).

- Chuén bj di 4nh sang (d&n doc), 4m thanh loa m4y, mic cim tay, hé thong dién
nude (ké ca may phét dy phong, 6 cdm kéo dai,....).

- An trra Pai hoi tai Cong ty gbm: HDQT, BKS, Céc cb dong 16n; Ban tb chirc ...
(Dy kién 30 ngudi x 120.000 d/ngudi).

- B4 tri nhén vién bao vé, 1 tin, phuc vu dién nudc, sinh hoat...

¢) Bé phdn Tin hoc:

- Chuén bi 03 m4y tinh xach tay, hé théng wifi, phin mém...; B tri cén bd tin
hoc van hanh xir Iy thiét bi tin hoc, t chirc phong hop truc tuyén.

- Ping trén Website Cong ty tht ca cac thong tin lién quan dén viée t6 chirc Pai
hoi ddng cb dong thudng nién nim 2021. Thoi gian ding: Trude ngay td chirc Dai hoi
15 ngay (Thong béo t6 chirc Pai hi, céc tai ligu Dai hdi...).

- B tri ngudi chup anh, ghi hinh tai Dai hoi dong cb dong.

d) Bg phn Y té

- Chuén bj céc diéu kién y té cén thiét theo quy dinh dé t6 chirc cuge hop... Dy
phong khéu trang, bd tri sét khuén phong hop, nuéc rira tay, hudng dan céch ly xa hoi
(theo yéu cau) khi cac cd ddng dén dy hop...




5. Nhén sw Dai hoi

W\ a2 <5y

STT Ho va tén Chire vu Nhiém vu
I [Ban chidao

1 [Nguyén Trong Hung Chu tich HDQT Trudng ban
2 [L& Vin Duén UV HDQT - GP Pho trudng ban
3 [L& Viét Phuong Uy vién HDQT Uy vién
4 [Trin Thi Minh Thu TB Kiém soét Uy vién
I [Ban To chirc

1 [Lé& Van Duén Giam ddc Trudng ban
2 [Lé Viét Phuong Pho giam ddc Phé trudng ban
3 [Pao Huy Quén Thuky Congty | Uy vién thudng truc
5 [Phing Prc Trudng Ké toan trudng Uy vién
6 [Nguyén Viét Hing TBTC Péng ty Uy vién
7 [T6 Thi My Binh Phé CTCPD Uy vién
8 [Tran Thi Ngoc Bich Truéng ban TTND Uy vién
Il [Ban kiém tra tw cich dai biéu

1 [T6 Thi M§ Binh Phé CTCD Trudng ban
2 [Pao Huy Quan Thu ky Cong ty Uy vién
IV [Ban bau cir

1 [Nguyén Manh Tén Cb dong Cong ty Trudng ban
2 D3 Tit Mau Cb dong Cong ty Uy vién

3 [Trin Thanh Hoa PP. HCNS Uy vién
4 [Hoang Thj Thu Ha PP. HCNS Uy vién
5 [Trdn Thi Ngoc Bich Cén by P.HCNS Uy vién
V [Thwr ky Pai hoi

1 [Pao Huy Quén Thu ky Cong ty

2 [Nguyén Thi Khuyén PP.Ké hoach

VI [T6 gitip vi¢c Dai hoi

1 [Pao Huy Quan Thu ky Cong ty T trudng
2 [T6 Thi My Binh Ph6 phong HCNS Té vién
3 [Trdn Phuong Giang Cén b P.XH T vién
4 [Nguyén Xuan Thanh Cén bd P.HCNS T4 vién
5 [Nguyén Minh Hai Céan by P.HCNS T vién
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Ghi chu: Tnmgban,Totruongtogupwgccotrachnhlemphancongnhlemvu
cho cacmanhwendambaocacdleulqentotnhatphucvuto churc Pai hoi. Céc ban, T6

gxupwq:ctuglalﬂlesauk}uhoanﬂlanhnhmmvu.
Nhan dugc k& hoach niy, yéu ciu cac phong, ban, don vi va céc c nhan nghiém
tlic trién khai thuc hién./.

Noi nhn: TM.HOI D(‘)NG QUAN TRI
-HDQT, BKS (e<opy); CF

- Giam doc, cic PGD, KTTr (e-copy);

- Céc don vi, phong, ban (e-copy);

- Céc cb d6ng (BPTH déing trén website);
- Laru: VT, HCNS, Thirky.

Nguyén Trong Hiing
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